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Note to Applicants
This guide is provided as supplementary reference material to assist applicants in preparing their 
submissions. The examples, recommendations, and illustrations presented are for guidance only and 
should not be regarded as mandatory requirements unless otherwise specified in the official BIMCAS 
application guides. Applicants should always refer to the latest official BIMCAS documents, which shall 
prevail in the event of any discrepancy.



(A) How to prepare the 
application submissions?
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General Application 
Procedures

Get Familiar

Submit Application

CIC Vetting

Panel Assessment

Result 
Application fee: $1000 for CCBM; 
          $500 for CCBC Annual Renewal 

Learn More

Application 
Timeframe

• Results will be announced 
after BIMCAB approval.

• Applicants will be notified 
by mail.

• The process typically takes 
4–6 months.
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1. Interview Assessment
• Applications will be forwarded to the Assessment Panel upon successful submission and verification of all required 

documents.

• Interviews can typically arranged within 1 to 2 months of complete submission, subject to application volume.

• Applicants will normally be notified at least 2 weeks before the interview date.

• If you are not sure about your application status, please contact your case officer via email or phone for details.

2.    Result Announcement
• Results will be issued after approval by the BIMCAB Board based on the Assessment Panel's recommendation.

• Applicants will be notified by mail.

• The overall application process typically takes 4 to 6 months under normal circumstances.

Application Processing Timeline For reference only
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General Requirements

Professional / Relevant Academic 
Qualification

Relevant Work Experience

01

02

03

04

Relevant BIM Experience

Relevant BIM Education

Depends

Depends

Depends

Normal 
Route

Adept 
Route

Other 
Routes

Not a must
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Routes for Certification as CCBM

For CCBC to CCBM

Learn More



7

Routes for Certification as CCBC
Learn More

For CCBC(A) to CCBC
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Preparing Application Submissions 
Learn More

Regularly check

Download the Application Guide and Supplementary Guide in 
CIC BIM Portal (www.bim.cic.hk)

01

02

03

04

Provide supporting documents:
• Work proof
• Certificates of academic qualifications (Certified true copy)
• Certificates of BIM-related education & professional qualifications            
• Proof of practical experience in BIM
• Portfolio  - Demontrating your practical experience in BIM (Can 

refer to template if needed)
• CV

The order of assessment depends on:
• the date of application received by CIC, or
• the date of full submission, whichever is later.

05 Avoid no show for Interview Assessment:
• Contact case officer if cannot attend the IA.
• Show respect to the assessment panel.

Help Speed Up Your Application

• Submit a complete application with all 
required documents.

• Incomplete applications cannot be sent to the 
Assessment Panel.

• A complete and well-prepared submission 
helps speed up the review process.

http://www.bim.cic.hk/
http://www.bim.cic.hk/
http://www.bim.cic.hk/
http://www.bim.cic.hk/
http://www.bim.cic.hk/
http://www.bim.cic.hk/
http://www.bim.cic.hk/
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Academic Qualifications

Qualifications Assessment by HKCAAVQ

If the academic qualification cannot be recognised by CIC, please apply for 
a report for qualifications assessment at The Hong Kong Council for 
Accreditation of Academic and Vocational Qualifications (HKCAAVQ) to 
prove that the totality of the non-local education qualification meets the 
BIM certification requirements. Additional fees and time will be needed 
for the QA from HKCAAVQ.

For more details about Qualification Assessment service provided by 
HKCAAVQ, please visit https://iportal.hkcaavq.edu.hk/home.
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Tips for Preparing a Portfolio

Project name: 

Project description:

Project period:

Organisation Chart:

Scope, responsibilities and experience gained: Core Competency:

1. Manage the BIM modeller to convert 2D drawings into 
a 3D model 
Software used: Revit, ArchiCAD
Technologies used: N/A

Experience gained: 
1. Each view can only be used in one sheet.
2. View depth and view range are important 

parameters in controlling the visibility of 
elements in drawings.

CC2 - BIM Software and 
Technologies Highlight your name in the O-chart 

of the project team.

Describe your responsibilities and 
experience gained from the project 
& illustrate with screen capture / 
rendering and indicate which core 
competency is achieved. 

image image

A portfolio is a personalised document 
showcasing an applicant's professional 
experience and BIM-related 
competencies through text, graphics, 
photographs, and other supporting 
evidence. The example shown is for 
reference only and is not a mandatory 
format or requirement.
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Preparation of Competency Statement (For CCBM/CCBC)

Be Concise & 
Informative

• Not just a record of 
project features. 

• Be closely related to 
core competencies. 

Be Proficient 

• Have an adequate 
understanding of the 
contents in application 
form.

• Be prepared to 
answer relevant 
questions during 
interview.

Be Smart on 
Presentation

• For areas you do not have 
relevant/adequate job 
experiences, try to mention the 
concept/theory, provide 
explanation, evaluation or 
views, and to correlate them to 
your BIM project experience.



(B) 
How to prepare for the interview 

assessment
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About Interview Assessment
1. Self-introduction (~5 mins)

• CCBM – self-introduction in English

• CCBC – self-introduction in Cantonese or English

2. Discussion (CCBM: ~40 mins) (CCBC: ~30 mins) 

• No slide/animation presentation is needed; 

• Each Core Competency will be assessed;

• Applicant needs to pass ALL Core Competencies to get the certification.

3. Result 

• Unsuccessful applicants will be informed of the Core Competency(ies) requiring further improvement.

• Applicants who have failed only one Core Competency may be offered a re-sit assessment for that 
that specific Core Competency.

• Applicants are encouraged to strengthen the relevant competency areas before re-applying or 
attending a re-sit assessment.

• There is no suspension period. Applicants may re-apply for certification whenever they are ready.

Photo of Interview Room 
(for ref only) 
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CC1 – BIM Initiation CC2 – BIM software 
and Technologies

CC3 – BIM Uses and 
Processes

CC4 – Digital 
Information 
Management, 
Collaboration and 
Integration

CC5 (CCBM) – 
Commercial and 
Contractual 
Aspects

CC6(CCBM)/ 
CC5(CCBC) - 
Communication Skills

CC7 - Leadership, 
Management and 
Integrity Aspects 

• LOIN
• LOD-G
• LOD-I
• BIM Standards
• DevB Technical 

Circulars and 
related

• Important BIM 
publications 
from 
Government

• ISO 19650 
Series

• Open BIM 
concept

• Various BIM 
software for 
different BIM 
Uses

• Various 
technologies 
(e.g. UAT, AR/VR, 
MiC etc.)

• Various BIM 
Uses and 
applications

• BIM Execution 
Plan (BEP)

• EIR, AIR, SIR
• Cross discipline 

BIM 
applications

• 4D, 5D BIM
• BIM project 

management / 
coordination

• CDE (e.g. 
workflow, status 
code, revision)

• Open BIM 
application and 
handling

• IFC, CoBie, etc.
• BIM QA/QC
• OIR, PIR, AIR, 

SIR, EIR, PIM, 
AIM

• BIM contract
• Contractual 

implication 
upon BIM 
adoption

• Potential 
contractual 
risks

• Fluency and 
confidence in 
communication

• Answer clearly 
and quick to the 
point

• Skills for various 
BIM related 
reporting/present
ation

• Ability to 
represent the 
CIC and uphold 
a high standard 
of 
professionalism, 
integrity and 
ethical behavior

Key Topics for Interview
For the full list of Core Subjects for CCBM/CCBC, please refer to the relevant Application Guide.



15

Core Competency 

QR Code to CCBM 
download page

QR Code to CCBC 
download page

Why Review the Core Competencies?

• Understand the competencies expected of a CCBM or CCBC.

• Identify the knowledge, skills and experience required for certification.

• Guide the preparation of portfolios and supporting evidence.

• Help demonstrate alignment between your professional experience 
and the competency requirements.

• Support more effective preparation for the assessment interview.
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Some other resources for reference
https://www.bim.cic.hk/en/resources/
publications
https://www.bim.cic.hk/en/events/list
EMSD BIM-AM
https://www.emsd.gov.hk/en/enginee
ring_services/project_management_c
onsultancy/highlights_of_work/bim_a
m/
openBIM
https://www.buildingsmart.org/about/
openbim/
ISO19650
https://www.iso.org/sectors/building-
construction/building-information-
modelling

https://www.bim.cic.hk/en/resources/publications
https://www.bim.cic.hk/en/resources/publications
https://www.bim.cic.hk/en/events/list
https://www.emsd.gov.hk/en/engineering_services/project_management_consultancy/highlights_of_work/bim_am/
https://www.emsd.gov.hk/en/engineering_services/project_management_consultancy/highlights_of_work/bim_am/
https://www.emsd.gov.hk/en/engineering_services/project_management_consultancy/highlights_of_work/bim_am/
https://www.emsd.gov.hk/en/engineering_services/project_management_consultancy/highlights_of_work/bim_am/
https://www.buildingsmart.org/about/openbim/
https://www.buildingsmart.org/about/openbim/
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling
https://www.iso.org/sectors/building-construction/building-information-modelling


END

Note to Applicants
This guide is provided as supplementary reference material to assist applicants in preparing their 
submissions. The examples, recommendations, and illustrations presented are for guidance only and 
should not be regarded as mandatory requirements unless otherwise specified in the official BIMCAS 
application guides. Applicants should always refer to the latest official BIMCAS documents, which shall 
prevail in the event of any discrepancy.
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